Applicant process

Steps required to complete the new membership process

e Applicant sign up

e Applicant review and approve




Applicant sign up

The Applicant willing to be part of EDO must go to this link:

https://edofriends.ca/register

and complete the form.
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Apply for a New Membership

Please complete the following form to sign up as a new member,

Name
Email
Password

Confirm Password

Already registered?

After successfully submitting the form the Applicant will see the below page.



https://edofriends.ca/register
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Welcome, Peter

Welcome to our Member's Area

Thanks for signing up!

Before getting started, please click on the link we emailed to you right after you submitted your

application.

If vou didn't receive the email, click below to get a new one.

RESEND VERIFICATION EMAIL

The email sent will look like the following:
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EdoFriends of BC

Hello!

Please click the button below to verify your email address.

Verify Email Address

If you did not create an account, no further action is required.

Regards,
EDOfriends

If you're having trouble clicking the "Verify Email Address" button, copy and paste
the URL below into your web browser. http://edofriends.debian/verify-email /80
1/9af963a3ef1a1c144a177bd3d25360028a5924a13 expires=1758327588&signatur
e=5006f15a1fce78e5ffell4ab9a1b44a15132406e2ec0bd Scead4440cdfea33d0

After clicking the link, the Applicant will be redirected back to the site and asked to complete all
the required fields. The Applicant can either proceed to fully complete the form, or pospone it for 7
days using the link at the very bottom of the page.
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Welcome, Peter Doe (Applicant)
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Complete your Profile
Please complete your profile to get a full access to all benefits of your membership.

Address Information

Address Line 1 * Address Line 2 1 City ™
Province * Postal Code *
Select province v

Personal Information

Email * Phone * Year of birth *
peter@doe.com Select year ~
Month of birth * Gender * Marital Status *

Select month v Select gender v Select status v

Spouse Name (if married)

Professional Information

Occupation * Skills * Interests *

Next of Kin *

Country of Origin

Country * State * LGA *

Select country v

Town *

UPDATE

Not now. Remind me in a few days
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Either submitting or skipping, the Applicant stays in a "pending" status until reviewed and
approved by the Secretary.



Applicant review and approve

Once an Applicant post its application, the Secretary will be able to review his form from here:

~
[® pashboard Dashboard
Management
New members for September
Account Records 0
Balances Total members: 34 igs
Expenses
Job Listings 1 Pages served last 24hrs
Member Megltings 0
Applicants 1
Website Visits
Activities 8
5.0
Events 4.0
Fags 30
2.0
Galleries .

By clicking the Applicants menu option, you will see all the Applicants pending for approval. Notice
in the below screen several things:
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Users > List
Users
Filters Reset
Role
applicant ~
Q search m
Active filters  Role: applicant * %
MName Image  Email Email Verified Profile Completed MFA Created Roles
24 minutes ago
- _ X 17 minutes ago Gabriel-§ )
© View @ Edit [yt Peter Doe peter@doe.com Sep 19, 2025 @ @ Sep 19, 2025 applicant
:27pm 16:19 PM
Showing 1result Perpage 10 v

e The Applicant must have verified his email. You can't activate it unless his email is
approved.

e His profile must also be completed.

e There is an "activate" button you have to press after reviewing the profile.

When you are ready to approve and enable the Applicant as a new member, you will see this
confirmation page after clicking the "activate" button:

JAN

Activate

Are you sure you would like to do this?

Initial Membership Date”

[Eﬂmuzozs B J

The Initial membership date sets the the date of the first membership due.
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After this confirmation the applicant becomes a valid and active member. If this new member will
also be part of the Committee you have to edit his user profile and add the proper role to it (check
Managing User Roles).



